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§38; 2006 Acts, ch 1070, §17; 2010 Acts, ch 1118, §5; 2012 Acts, ch 1023, §43; 2013 Acts, ch

123, §2, 13, 16, 22, 23; 2017 Acts, ch 151, §1, 29
For future strike of subsection 17, effective July 1, 2024, see 2018 Acts, ch 1158, §5, 28
2017 amendment to subsection 20 applies to assessment years beginning on or after January 1, 2018; 2017 Acts, ch 151, §29

331.560 through 331.600 Reserved.

PART 3
COUNTY RECORDER

331.601 Office of county recorder.

1. The office of recorder is an elective office except that if a vacancy occurs in the office,
a successor shall be elected or appointed to the unexpired term as provided in chapter 69.

2. A person elected or appointed to the office of recorder shall qualify by taking the oath
of office as provided in section 63.10 and giving bond as provided in section 64.8.

3. The term of office of the recorder is four years.

4. In counties in which the office of county recorder has been abolished, the board of
supervisors shall reassign the duties of the county recorder who also serves as the county
registrar pursuant to chapter 144.

[C51, §96, 239; R60, §224, 473; C73, §589; C97, §1072; S13, §1072; C24, 27, 31, 35, 39, §520;
C46, 50, 54, 58, 62, 66, 71, 73, 75, 77, 79, 81, §39:17; S81, §331.601; 81 Acts, ch 117, §600]

95 Acts, ch 124, §9, 26; 2010 Acts, ch 1033, §47

331.601A Definitions.

As used in this part, unless the context otherwise requires:

1. “Batch basis” means the delivery of an accumulation of electronic documents or records
recorded or maintained by the county recorder.

2. “Document” or “instrument” means a writing or drawing presented to the recorder for
recording, consisting of one or more pages of text and attachments.

3. “Electronic document” means a document or instrument that is received, processed,
disseminated, or maintained in an electronic format. The submission of an electronic
document through the county land record information system electronic submission service
shall be equivalent to delivery of a document through the United States postal service or
by personal delivery at designated offices in each county. Persons who submit electronic
documents for recording are responsible for ensuring that the electronic documents comply
with all requirements for recording.

4. “File or submit” means the act of delivering a document or instrument to a recording
office for recording into the public records.

5. “Grantor and grantee” means the names of the transferor and transferee in the
transaction used to create the recording index.

6. “Legible” means capable of being read or deciphered without magnification regardless
of the recording process.

7. “Page” means a writing, printing, or drawing, other than a plat or survey or a drawing
related to a plat or survey, occurring on one side only and covering all or part of such side,
and not larger than eight and one-half inches in width and fourteen inches in length.

8. “Record” means a process whether by manual, mechanical, electronic, optical,
magnetic, microfilm, or other methods of storage, after filing or submission, to incorporate
a document or instrument into the public record.

9. “Transaction” means a specific legal action in the form of or evidenced by one of the
following:

a. Atitle or caption including but not limited to a deed, deed of trust, mortgage, or power
of attorney.

b. A subsequent reference to an original document or instrument including but not limited
to an assignment or release or satisfaction of mortgage.

2004 Acts, ch 1069, §1, 4; 2009 Acts, ch 159, §1
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§331.602, COUNTY HOME RULE IMPLEMENTATION 122

331.602 General duties.

The recorder shall:

1. Record all documents or instruments presented to the recorder’s office for recordation
upon payment of the proper fees and compliance with other recording requirements as
provided by law.

2. Rerecord an instrument without fee upon presentation of the original instrument by the
owner if an error is made in recording the instrument. The recorder shall also note on the
new record a reference to the original record and on the original record a reference to the
new record.

3. If an error is made in indexing an instrument, reindex the instrument without fee.

4. Reserved.

5. Reserved.

6. Carry out duties as a member of a nomination appeals commission as provided in
section 44.7.

7. Carry out duties relating to the recordation of oil and gas leases as provided in sections
458A.22 and 458A.24.

8. Endorse on each notice of an unemployment contribution lien the day, hour, and minute
that the lien is filed for recording and the document reference number, index the notice of
lien, and record the lien as provided in section 96.14, subsection 3.

9. Carry out duties relating to the registration of vessels as provided in sections 462A.5,
462A.23, 462A.51, 462A.52, 462A.54, and 462A.55.

10. Carry out duties relating to the issuance of hunting, fishing, and fur harvester licenses
as provided in sections 483A.10, 483A.12, 483A.13, 483A.14, 483A.15, and 483A.22.

11. Collect migratory game bird fees as provided in chapter 484A.

12. Record the orders and decisions of the fence viewers and index the record in the
name of each adjoining owner of land affected by the order or decision as provided in section
359A.10. The recorder shall also note that a judgment has been rendered on an appeal of an
order or decision of the fence viewers as provided in section 359A.24.

13. Reserved.

14. Reserved.

15. Record without fee a sheriff’s deed for land under foreclosure procedures as provided
in section 257B.35.

16. Issue snowmobile and all-terrain vehicle registrations and user permits as provided in
sections 321G.4, 321G.4A, 321G.6, 321G.21, 3211.4, 3211.5, 3211.7, and 3211.22.

17. Record the measure and plat of a zoning district, building line, or fire limit adopted
by a city as provided in section 380.11.

18. Carry out duties relating to the platting of land as provided in chapter 354.

19. Submit monthly to the director of revenue a report of the real property transfer tax
received.

20. Carry out duties relating to the endorsement, indexing, and recording of income tax
liens as provided in section 422.26.

21. Carry out duties relating to the taxation of real estate transfers as provided in chapter
428A.

22. Carry out duties relating to the recording and indexing of affidavits and claims
affecting real estate as provided in section 448.17.

23. Forward to the director of revenue a copy of any deed, bill of sale, or other transfer
which shows that it is made or intended to take effect at or after the death of the person
executing the instrument as provided in section 450.81.

24. Record papers, statements, and certificates relating to the condemnation of property
as provided in section 6B.38, and carry out duties related to the filing of certain condemnation
documents with the office of secretary of state.

25. Carry out duties relating to the recordation of articles of incorporation and other
instruments for state banks as provided in chapter 524.

26. Carry out duties relating to the recordation of articles of incorporation and other
instruments for credit unions as provided in chapter 533.

27. Reserved.
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123 COUNTY HOME RULE IMPLEMENTATION, §331.603

28. Carry out duties relating to the filing of financing statements or instruments as
provided in chapter 554, article 9, part 5.

29. Record the name and description of a farm as provided in sections 557.22 to 557.26.

30. Record a statement of claim provided in chapter 557C relating to mineral interests in
coal.

31. Record conveyances and leases of agricultural land as provided in section 558.44.

32. Collect the recording fee and the auditor’s transfer fee for real property being
conveyed as provided in section 558.58.

33. Reserved.

34. Record and index a notice of title interest in land as provided in section 614.35.

35. Designate the newspapers in which the notices pertaining to the office of recorder
shall be published as provided in section 618.7.

36. Record a conveyance of property presented by a commissioner appointed by the
district court as provided in section 624.35.

37. Carry out duties relating to the indexing of name changes, and the recorder shall
charge fees for indexing as provided in section 331.604.

38. Report to the board the fees collected as provided in section 331.902.

39. Accept applications for passports if approved to accept such applications by the United
States department of state.

40. Carry out other duties as provided by law and duties assigned pursuant to section
331.323.

1. [C51, §150; R60, §358; C73, §335; C97, S13, §494; C24, 27, 31, 35, 39, §56171; C46, 50,
54, 58, 62, 66, 71, 73, 75, 77, 19, 81, §335.2; S81, §331.602(1); 81 Acts, ch 117, §601]

2, 3. [S13, §494; C24, 27, 31, 35, 39, §5172; C46, 50, 54, 58, 62, 66, 71, 73, 75, 77, 79, 81,
§335.3; S81, §331.602(2, 3); 81 Acts, ch 117, §601]

4. [C39, §5176.1, 5176.2; C46, 50, 54, 58, 62, 66, 71, 73, 75, 77, 79, 81, §335.12, 335.13;
S81, §331.602(4); 81 Acts, ch 117, §601]

5. [C66, 71,73, 75,77, 79, 81, §335.16; S81, §331.602(5); 81 Acts, ch 117, §601]

6 -44. [S81, §331.602(6 — 44); 81 Acts, ch 117, §601; 82 Acts, ch 1104, §57]

83 Acts, ch 101, §78; 85 Acts, ch 195, §41; 86 Acts, ch 1091, §1 - 3; 86 Acts, ch 1108, §4; 86
Acts, ch 1155, §6; 87 Acts, ch 30, §17; 88 Acts, ch 1046, §1; 90 Acts, ch 1081, §1; 90 Acts, ch
1205, §11; 90 Acts, ch 1236, §49; 91 Acts, ch 183, §1; 91 Acts, ch 211, §2; 92 Acts, ch 1073, §6
- 8; 92 Acts, ch 1163, §83; 94 Acts, ch 1023, §105; 94 Acts, ch 1025, §4; 94 Acts, ch 1055, §1;
95 Acts, ch 124, §10, 26; 95 Acts, ch 160, §1; 96 Acts, ch 1034, §29; 96 Acts, ch 1186, §23; 97
Acts, ch 23, §37; 97 Acts, ch 116, §1; 98 Acts, ch 1199, §2, 27; 98 Acts, ch 1223, §30; 99 Acts,
ch 83, §3, 4, 11; 99 Acts, ch 171, §34, 42; 2000 Acts, ch 1085, §2; 2000 Acts, ch 1149, §168, 187;
2001 Acts, ch 44, §4, 5; 2001 Acts, ch 45, §6; 2002 Acts, ch 1017, §4, 8; 2002 Acts, ch 1113,
§5; 2003 Acts, ch 5, §1; 2003 Acts, ch 108, §123; 2003 Acts, ch 145, §286; 2004 Acts, ch 1069,
§2, 4; 2004 Acts, ch 1101, §39; 2004 Acts, ch 1132, §86; 2005 Acts, ch 138, §10; 2006 Acts, ch
1031, §1; 2009 Acts, ch 27, §4; 2012 Acts, ch 1017, §74; 2014 Acts, ch 1141, §69

Referred to in §331.610

331.603 General powers.

1. The recorder may administer oaths and take affirmations on matters relating to the
business of the office of recorder as provided in section 63A.2.

2. Subject to the requirements of section 331.903, the recorder may appoint and remove
deputies, assistants, and clerks.

3. The recorder may reproduce in miniature on a durable medium any instrument to be
recorded. When a recorded instrument involves a release, assignment, or other subsequent
reference to an original document, the separate instrument filed acknowledging the release,
assignment, or other subsequent reference shall be reproduced. In lieu of marginal entries,
the recorder shall cross-reference the release, assignment, or other subsequent reference
with the record of the original document. When an official record is produced in miniature,
a security copy shall be reproduced at the same time and kept outside of the courthouse.

4. The recorder may, in lieu of maintaining separate index books, prepare and maintain
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§331.603, COUNTY HOME RULE IMPLEMENTATION 124

a combined index record or system which shall contain the same data and information as
required to be kept in the separate index books.

5. a. The governing board of the county land record information system shall not enter
into an agreement to provide access to electronic documents or records on a batch basis. The
county recorder may collect reasonable fees for access to electronic documents and records
pursuant to an agreement. The fees shall not exceed the actual cost of providing access
to the electronic documents and records. “Actual cost” means only those expenses directly
attributable to providing access to electronic documents and records. “Actual cost” shall
not include costs such as employment benefits, depreciation, maintenance, electricity, or
insurance associated with the administration of the office of the county recorder or the county
land record information system.

b. Electronic documents and records made available under this subsection shall not
include personally identifiable information and shall be subjected to a redaction process
prior to the transfer of the electronic documents or records to another person pursuant to
an agreement under paragraph “a”.

1, 2. [C51, §411; R60, §642; C73, §766; C97, §496; S13, §496; C24, 27, 31, 35, 39, §5238,
5240; C46, 50, 54, 58, 62, 66, 71, 73, 75, 77, 79, 81, §341.1, 341.3; S81, §331.603; 81 Acts, ch
117, §602]

3, 4. [Cb4, 58, 62, 66, §343.13; C71, 73, 75, 77, 79, 81, §335.17, 343.13; S81, §331.603; 81
Acts, ch 117, §602]

2001 Acts, ch 44, §6; 2006 Acts, ch 1031, §2; 2009 Acts, ch 27, §5; 2009 Acts, ch 159, §2

331.604 Recording and filing fees.

1. Except as otherwise provided by state law, subsection 4, or section 331.605, the recorder
shall collect a fee of five dollars for each page or fraction of a page of an instrument which is
filed or recorded in the recorder’s office. If a page or fraction of a page contains more than
one transaction, the recorder shall collect the fee for each transaction.

2. a. The recorder shall also collect a fee of one dollar for each recorded transaction
for which a fee is paid pursuant to subsection 1 to be used exclusively for the purpose
of preserving and maintaining public records. The treasurer, on behalf of the recorder,
shall establish and maintain a county recorder’s records management fund into which all
moneys collected pursuant to this subsection shall be deposited. Interest earned on moneys
deposited in the fund shall be credited to the county recorder’s records management fund.
The recorder shall use the moneys deposited in the fund to produce and maintain public
records that meet archival standards, and to enhance the technological storage, retrieval,
and transmission capabilities related to archival quality records. The recorder may cooperate
with other entities, boards, and agencies to establish methods of records management, and
participate in other joint ventures which further the purposes of this subsection.

b. Fees collected pursuant to this subsection shall be used to accomplish the following
purposes:

(1) Preserve and maintain public records.

(2) Assist counties in reducing record preservation costs.

(3) Encourage and foster maximum access to public records maintained by county
recorders at locations throughout the state.

(4) Establish plans for anticipated and possible future needs, including the handling and
preservation of vital statistics.

3. a. Each county shall participate in the county land record information system and shall
comply with the policies and procedures established by the governing board of the county
land record information system.

b. (1) For the period beginning July 1, 2004, and ending June 30, 2009, the county
recorder shall also collect a fee of one dollar for each recorded transaction, regardless of the
number of pages, for which a fee is paid pursuant to subsection 1 to be used for the purpose
set forth in paragraph “d”.

(2) For the period beginning July 1, 2009, and ending June 30, 2011, the recorder shall
also collect a fee of three dollars for each recorded transaction, regardless of the number of
pages, for which a fee is paid pursuant to subsection 1 to be used for the following purposes:
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125 COUNTY HOME RULE IMPLEMENTATION, §331.604

(@) Maintaining the statewide internet site and the county land record information system.

(b) Integrating information contained in documents and records maintained by the
recorder and other land record information from other sources with the county land record
information system.

() Implementing and maintaining a process for redacting personally identifiable
information contained in electronic documents that are displayed for public access through
an internet site or that are transferred to another person.

(3) Beginning July 1, 2011, the recorder shall also collect a fee of one dollar for each
recorded transaction, regardless of the number of pages, for which a fee is paid pursuant to
subsection 1 to be used for the purposes in subparagraph (2) and for the following purposes:

(a) Establishing and implementing standards for recording, processing, and archiving
electronic documents and records.

(b) Expanding access to records by encouraging electronic indexing and scanning of
documents and instruments recorded in prior years.

(4) Notwithstanding subparagraph (2), the fee collected by the recorder under this
subsection for recording a plat of survey is one dollar, regardless of the number of pages.
For purposes of this subparagraph, “plat of survey” means the same as defined in section
355.1, subsection 9.

(5) Fees collected in excess of the amount needed for the purposes specified in this
subsection shall be used by the county land record information system to reduce or eliminate
service fees for electronic submission of documents and instruments.

c. The county treasurer, on behalf of the recorder, shall establish and maintain a county
recorder’s electronic transaction fund into which all moneys collected pursuant to paragraph
“b” shall be deposited. Interest earned on moneys deposited in this fund shall be computed
based on the average monthly balance in the fund and shall be credited to the county
recorder’s electronic transaction fund.

d. The local government electronic transaction fund is established in the office of the
treasurer of state under the control of the treasurer of state. Moneys deposited into the
fund are not subject to section 8.33. Notwithstanding section 12C.7, interest or earnings on
moneys in the local government electronic transaction fund shall be credited to the fund.
Moneys in the local government electronic transaction fund are not subject to transfer,
appropriation, or reversion to any other fund, or any other use except as provided in this
subsection. On a monthly basis, the county treasurer shall pay the fees deposited into the
county recorder’s electronic transaction fund to the treasurer of state for deposit into the
local government electronic transaction fund. Moneys credited to the local government
electronic transaction fund are appropriated to the treasurer of state for the payment of
claims approved by the governing board of the county land record information system.
Except as otherwise provided in this subsection, expenditures from the fund shall be for the
purpose of planning and implementing electronic recording and electronic transactions in
each county, developing county and statewide internet sites to provide electronic access to
records and information, and to pay the ongoing costs of integrating and maintaining the
statewide internet site.

e. The recorder shall make available any information required by the county auditor
or auditor of state concerning the fees collected under this subsection for the purposes of
determining the amount of fees collected and the uses for which such fees are expended.

4. A county shall not be required to pay a fee to the recorder for filing or recording
instruments. However, a county treasurer is required to pay recording fees pursuant to
sections 437A.11 and 437B.7.

[C51, §2534; R60, §4143; C73, §3792; C97, S13, §498; C24, 27, 31, 35, 39, §5177; C46, 50,
54, 58, 62, 66, 71, 73, 75, 77, 79, 81, §335.14; S81, §331.604; 81 Acts, ch 117, §603]

84 Acts, ch 1124, §1; 91 Acts, ch 191, §13; 92 Acts, ch 1005, §1; 92 Acts, ch 1212, §33; 2009

Acts, ch 27, §6; 2009 Acts, ch 159, §3; 2013 Acts, ch 90, §257; 2013 Acts, ch 94, §2, 35, 36
Referred to in §10A.108, 96.14, 124C.4, 331.602, 331.605B, 331.609, 359A.10, 359A.12, 422.26, 437A.11, 437A.22, 437B.7, 437B.18,
468.628, 499A.1, 499B.3, 501.105, 501B.7, 547.3, 557.24, 557.26, 558.66, 558.69, 598.21, 633.481, 674.14
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§331.605, COUNTY HOME RULE IMPLEMENTATION 126

331.605 Other fees.

1. The recorder shall collect:

a. For the issuance of a registration or transfer for a vessel or boat:

(1) A registration fee as provided in section 462A.5.

(2) A writing fee as provided in section 462A.53.

(3) A transfer and writing fee as provided in section 462A.44.

b. For issuance of hunting, fishing, and fur harvester licenses:

(1) The fees specified in rules adopted pursuant to section 483A.1.

(2) The writing fee as provided in section 483A.12.

c. Astate migratory game bird fee as provided in rules adopted pursuant to section 483A.1.

d. For the issuance of snowmobile registrations and user permits, the fees specified in
sections 321G.4 and 321G.4A.

e. For the issuance of all-terrain vehicle registrations and user permits, the fees specified
in sections 3211.4 and 3211.5.

f. A county fee of four dollars for a certified copy of a birth record, death record, or
marriage certificate.

g. For filing an application for the license to marry, thirty-five dollars, which includes
payment for one certified copy of the original certificate of marriage, to be issued following
filing of the original certificate of marriage, four dollars of which shall be retained by the
county pursuant to paragraph “f”. For issuing an application for an order of the district
court authorizing the validation of a license to marry before the expiration of three days from
the date of issuance of the license, five dollars. The district court shall authorize the early
validation of a marriage license without the payment of any fees imposed in this paragraph
upon showing that the applicant is unable to pay the fees.

h. Other fees as provided by law.

2. However, the county shall not be required to pay the fees required in this section.

[S81, §331.605; 81 Acts, ch 117, §604]

85 Acts, ch 159, §2; 92 Acts, ch 1005, §2; 95 Acts, ch 124, §11, 26; 96 Acts, ch 1034, §30; 98
Acts, ch 1020, 81, 2; 98 Acts, ch 1199, §3, 4, 27; 98 Acts, ch 1223, §30; 99 Acts, ch 96, §38; 99
Acts, ch 141, §39; 2000 Acts, ch 1140, §43, 49; 2004 Acts, ch 1132, §87; 2006 Acts, ch 1030,

§38; 2010 Acts, ch 1061, §137; 2018 Acts, ch 1159, §12, 13, 28
Referred to in §144.36, 144.46, 232.2, 331.604, 331.610, 501B.7

331.605A Document management fee. Repealed by 2009 Acts, ch 27, §39.

331.605B Fees collected — audit.

1. The recorder shall make available any information required by the county or state
auditor concerning the fees collected under section 331.604, subsection 2, for the purposes
of determining the amount of fees collected and the uses for which such fees are expended.

2. A recorder or the governing board of the county land record information system shall
collect only statutorily authorized fees for land records management. A recorder or the
governing board of the county land record information system shall not collect a fee for
viewing, accessing, or printing documents in the county land record information system
unless specifically authorized by statute. However, a recorder or the governing board of the
county land record information system may collect actual third-party fees associated with
accepting and processing statutorily authorized fees, including credit card fees, treasury
management fees, and other transaction fees required to enable electronic payment. For
the purposes of this subsection, the term “third-party” does not include the county land
record information system, the Iowa state association of counties, or any of the association’s
affiliates.

93 Acts, ch 151, §2; 2006 Acts, ch 1158, §4; 2009 Acts, ch 27, §7; 2009 Acts, ch 159, §4

331.605C Electronic transaction fee — audit. Repealed by 2009 Acts, ch 27, §39.

331.606 General filing requirements.
1. In addition to other requirements specified by law, the recorder shall note in the county
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127 COUNTY HOME RULE IMPLEMENTATION, §331.606A

system the date of filing of each instrument, the number and character of the instrument,
and the name of each grantor and grantee named in the instrument. In numbering the
instruments, the recorder may start with the number one immediately following the date of
annual settlement with the board and continue to number them consecutively until the next
annual settlement with the board or the recorder may start with number one on the first
working day of the calendar year and continue to number the instruments consecutively
until the last working day of the calendar year.

2. Therecorder shall also note in the index the exact time of the filing of each instrument.

3. The county recorder may give the county sheriff the records filed under this chapter
pertaining to the sale and registration of weapons or may dispose of those records if the
sheriff does not wish to receive the records.

4. The recorder shall permanently archive an unaltered version of each recorded
document or instrument. A document or instrument may be archived in its original format,
as an electronic document, or in another format suitable for preserving information in the
document or instrument. A person may view and copy an original or unaltered document or
instrument in the office of the recorder.

[S13, §498; C24, 27, 31, 35, 39, §5178, 5246; C46, 50, 54, 58, 62, 66, 71, 73, 75, 77, 79, 81,
§335.15, 342.23; S81, §331.606; 81 Acts, ch 117, §605]

90 Acts, ch 1021, §1; 96 Acts, ch 1015, §1; 97 Acts, ch 121, §6; 2001 Acts, ch 44, §8; 2005
Acts, ch 179, §130; 2009 Acts, ch 159, §5; 2020 Acts, ch 1063, §179

Subsection 3 amended

331.606A Document content — personally identifiable information.

1. Definitions.

a. “Personally identifiable information” means one or more of the following specific unique
identifiers when combined with an individual’s name:

(1) Social security number.

(2) Checking, savings, or share account number, credit, debit, or charge card number.

b. “Preparer” means the person or entity who creates, drafts, edits, revises, or last changes
the documents that are recorded with the recorder.

c. “Redact” or “redaction” means the process of permanently removing all or a portion of
personally identifiable information from documents.

2. Inclusion of personally identifiable information. The preparer of a document shall not
include an individual’s personally identifiable information in a document that is prepared
and presented for recording in the office of the recorder. This subsection shall not apply to
documents that were executed by an individual prior to July 1, 2007.

3. Redaction from electronic documents. Personally identifiable information that is
contained in electronic documents that are displayed for public access on an internet site, or
which are transferred to any person, shall be redacted prior to displaying or transferring the
documents. Each recorder that displays electronic documents and the county land record
information system that displays electronic documents on behalf of a county shall implement
a system for redacting personally identifiable information. The recorder and the governing
board of the county land record information system shall establish a procedure by which
individuals may request that personally identifiable information contained in an electronic
document displayed on an internet site be redacted, at no fee to the requesting individual. The
requirements of this subsection shall be fully implemented not later than December 31, 2011.

4. Dissemination of documents. Persons who have contracted with a county recorder
or the governing board of the county land record information system to redact personally
identifiable information from electronic documents pursuant to subsection 3 shall not sell,
transfer, or otherwise disseminate the electronic documents in an unaltered or redacted form,
except as provided for in the contract.

5. Liability of preparer. A preparer who, in violation of subsection 2, enters personally
identifiable information in a document that is prepared and presented for recording is liable
to the individual whose personally identifiable information appears in the recorded public
document for actual damages of up to five hundred dollars for each act of recording.

6. Applicability.
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a. Subsection 2 shall not apply to a preparer of a state or federal tax lien or release, a
military separation or discharge record, or a death certificate that is prepared for recording
in the office of county recorder.

b. Subsection 3 shall not apply to a military separation or discharge record, a birth record,
a death certificate, or marriage certificate unless such record or certificate is incorporated
within another document or instrument that is recorded and displayed for public access on
an internet site.

c. Ifamilitary separation or discharge record or a death certificate is recorded in the office
of the county recorder, the military separation or discharge record or the death certificate
shall not be displayed for public access on an internet site, public access terminal or other
medium, or be transferred to any person.

7. Limitation of liability. The county land record information system is a unit of
local government for purposes of chapter 670, relating to tort liability of governmental
subdivisions. However, persons who have contracted with the governing board of the county
land record information system to carry out the duties of the board are not employees for
purposes of chapter 670, relating to tort liability of governmental subdivisions.

2002 Acts, ch 1113, §4; 2007 Acts, ch 123, §1, 3; 2009 Acts, ch 159, §6 — 11; 2013 Acts, ch

90, §91, 92, 257
Referred to in §331.606B

331.606B Document or document formatting standards.

1. Except as otherwise provided in subsection 7, the county recorder shall refuse
any document or instrument presented for recording that does not meet the following
requirements:

a. Each document or instrument shall consist of one or more individual pages not
permanently bound or in a continuous form. The document or instrument shall not have
any attachment stapled or otherwise affixed to any page except as necessary to comply with
statutory requirements. However, the individual pages of a document or instrument may be
stapled together for presentation for recording. A label that is firmly attached with a bar
code or return address may be accepted for recording.

b. All preprinted text shall be at least eight point in size and no more than twenty
characters and spaces per inch. All other text typed or computer generated, including but
not limited to all names of parties to an agreement, shall be at least ten point in size and no
more than sixteen characters and spaces per inch. If a document or instrument, other than a
plat or survey or a drawing related to a plat or survey, presented for recording contains type
smaller than eight point type for the preprinted text and ten point type for all other text, the
document or instrument shall be accompanied by an exact typewritten or printed copy that
meets the requirements of this section.

c. Each document shall be of sufficient legibility to produce a clear reproduction. If a
document or instrument, other than a plat or survey or a drawing related to a plat or survey,
is not sufficiently legible to produce a clear reproduction, the document or instrument shall be
accompanied by an exact typewritten or printed copy that meets the type size requirements of
paragraph “b” and shall be recorded contemporaneously as additional pages of the document
or instrument.

d. Each document or instrument, other than a plat or survey or a drawing related to a plat
or survey, shall be on white paper of not less than twenty-pound weight without watermarks
or other visible inclusions. All text within the document or instrument shall be of sufficient
color and clarity to ensure that the text is readable when reproduced from the record.

e. All signatures on a document or instrument shall be in black or dark blue ink and of
sufficient color and clarity to ensure that the signatures are readable when the document or
instrument is reproduced from the record. The corresponding name shall be typed, printed,
or stamped beneath the original signature. The typing or printing of a name or the application
of an embossed or inked stamp shall not cover or otherwise materially interfere with any
part of the document or instrument except where provided by law. Failure to print or type
signatures as provided in this paragraph does not invalidate the document or instrument.

f. The first page of each document or instrument, other than a plat or survey or a drawing
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related to a plat or survey, shall have a top margin of at least three inches of vertical space from
left to right which shall be reserved for the recorder’s use. All other margins on the document
or instrument shall be a minimum of three-fourths of one inch. Nonessential information
including but not limited to form numbers, page numbers, or customer notations may be
placed in a margin except the top margin. The recorder shall not incur any liability for not
showing a seal or information that extends beyond the margin of the permanent archival
record.

g. Each document or instrument presented for recording shall meet the requirements of
section 331.606A, subsection 2.

2. Each document or instrument, other than a plat or survey or a drawing related to a plat
or survey, that is presented for recording shall contain the following information on the first
page below the three-inch margin:

a. The name, address, and telephone number of the individual who prepared the
document.

b. For any instrument of conveyance, the name of the taxpayer and a complete mailing
address.

¢. A return address.

d. The title of the document or instrument.

e. All grantors’ names.

f. All grantees’ names.

g. Any address required by statute.

h. The legal description of the property and parcel identification number, if required.

i. A document or instrument number for statutory requirements, if applicable.

3. If insufficient space exists on the first page for all of the information described in
subsection 2, the page reference of the document or instrument where the information is
located shall be noted on the first page.

4. a. Each document or certificate prepared by a licensed professional land surveyor and
presented for recording, including a plat of survey or a drawing related to a plat of survey,
shall contain an index legend. However, this requirement shall not apply to a United States
public land survey corner certificate described in section 355.11,

b. Each document or certificate prepared by a licensed professional land surveyor and
presented for recording, including a plat of survey or a drawing related to a plat of survey,
shall include a blank rectangular space three and three-fourth inches in width and two and
one-half inches in height reserved and delineated for the county recorder’s use, unless the
document is attached to a cover sheet approved by the governing board of the county land
record information system.

5. The recorder may record the following documents or instruments which are exempt
from the format requirements of this section:

a. A document or instrument that was signed before July 1, 2005.

b. A military separation document or instrument.

¢. A document or instrument executed outside the United States.

d. A certified copy of a document or instrument issued by a governmental agency,
including a vital record.

e. A document or instrument where one of the original parties is deceased or otherwise
incapacitated.

f. A document or instrument formatted to meet court requirements.

g. A federal tax lien.

h. A filing under the uniform commercial code, chapter 554.

i. A groundwater hazard statement pursuant to section 558.69.

6. A document or instrument rejected for recording by a recorder shall be returned to the
preparer or presenter accompanied by an explanation of the reason for rejection.

7. a. On and after July 1, 2005, a document or instrument that does not conform
to the format standards specified in subsections 1 through 3 shall not be accepted for
recording except upon payment of an additional recording fee of ten dollars per document
or instrument. The requirement applies only to documents or instruments dated on or after

Tue Nov 24 19:17:42 2020 Iowa Code 2021, Chapter 331 (77, 1)



§331.606B, COUNTY HOME RULE IMPLEMENTATION 130

July 1, 2005, and does not apply to those documents or instruments specifically exempted
in subsection 5.

b. On and after July 1, 2009, a document or instrument that does not conform to
the format standards specified in subsection 1, paragraphs “c” and “e”, or subsection 2,
paragraph “b”, shall not be accepted for recording. This paragraph applies only to documents
or instruments dated on or after July 1, 2009, and does not apply to those documents or
instruments specifically exempted in subsection 5.

2004 Acts, ch 1069, §3, 4; 2004 Acts, ch 1175, §372; 2006 Acts, ch 1031, §3; 2009 Acts, ch

27, §8, 9; 2009 Acts, ch 159, §12; 2016 Acts, ch 1064, §1; 2018 Acts, ch 1093, §1
Referred to in §354.1, 355.6A

331.607 Books and records.

The recorder shall keep the following books and records:

1. Military personnel records as provided in section 331.608.

2. Anindex of unemployment contribution liens as provided in section 96.14, subsection
3.

A record of fees as provided in section 331.902.

An index of income tax liens as provided in section 422.26.

An index for records of private drainage systems as provided in section 468.623.

A record of the names and descriptions of farms as provided in section 557.22.

Index and records for instruments affecting real estate as provided under chapter 558.
An index and record of homesteads as provided in section 561.4.

A claimant’s index and record for the notices of title interests in land as provided in
section 614.35.

10. A book of copies of original entries which has been compared with the originals and
certified as true copies of land records by the register of the United States land office as
provided in section 622.44.

11. Other indexes and records as provided by law.

[S81, §331.607; 81 Acts, ch 117, §606]

94 Acts, ch 1055, §2; 97 Acts, ch 121, §7; 2001 Acts, ch 44, §9; 2003 Acts, ch 5, §2; 2006 Acts,
ch 1031, §4; 2009 Acts, ch 27, §10

PPN AW

331.608 Military personnel records.

1. The recorder shall maintain a record in which, upon request, the discharge of a veteran
shall be recorded without charge.

2. If an official discharge was not issued or if the veteran was killed in action or died in
service, the recorder shall record an official certificate, general or special order, letter, or
telegram from a competent authority, including letters from the United States department
of defense, the United States department of veterans affairs, or other governmental office,
which shows the termination of the veteran’s service.

3. The recorder shall record without charge the commissions and warrants of veteran
officers and noncommissioned officers; orders citing a veteran for bravery and meritorious
action; citations and bestowals of medals from the state, federal, or foreign governments; and
any other documents needed to perfect a claim.

4. The recorder shall record without charge the discharge or other records of a deceased
veteran which are presented on behalf of the deceased veteran by a veterans organization.

9. The recorder shall keep an alphabetical index referring to the name of the veteran
whose discharge paper is recorded.

6. Unless otherwise provided by the person who requested the recording of a record under
this section, notwithstanding section 22.2, subsection 1, such record shall be confidential and
shall not be made available for examination or copying except as follows:

a. To the person who is the subject of the record, to a member of that person’s immediate
family, or to that person’s agent or representative duly authorized in writing.

b. To a person requesting to examine or copy a record when the event that resulted in
the record being made occurred more than sixty-two years prior to the request. However, the

Tue Nov 24 19:17:42 2020 Iowa Code 2021, Chapter 331 (77, 1)



131 COUNTY HOME RULE IMPLEMENTATION, §331.609

recorder shall redact any social security number included in a record made available pursuant
to this paragraph.

c. To a person who is a funeral director licensed pursuant to chapter 156 and who has
custody of the body of a deceased veteran.

d. When otherwise ordered by a court of competent jurisdiction.

e. When otherwise required by a department or agency of the federal or state government
or a political subdivision. The recorder shall make these records available to the department
of veterans affairs. The department of veterans affairs and its employees shall be subject to
the same state and federal confidentiality restrictions and requirements that are imposed on
the recorder.

7. If a certified copy of a record is required to perfect the claim of a veteran in service
or honorably discharged or a claim of a dependent of the veteran, the certified copy shall be
furnished by the custodian of the record without charge.

8. If the recorder periodically publishes notice of the services provided to military persons
and veterans under this section, the recorder shall pay the cost of the publication in the same
manner as other expenses of the recorder’s office.

9. As used in this section, “veteran” means a veteran as defined in section 35.1, who
enlisted or was inducted from the county, resided at any time in the county, or is buried in the
county. For purposes of records maintained for claims filed under chapter 426A, “veteran”
also means a veteran as defined in section 426A.11, subsection 4.

[C24, 27, 31, 35, 39, §5173 - 5175; C46, 50, 54, 58, 62, 66, 71, 73, 75, 77, 79, 81, §335.4 -
335.10; S81, §331.608; 81 Acts, ch 117, §607]

92 Acts, ch 1140, §37; 99 Acts, ch 180, §16; 2001 Acts, ch 44, §10; 2003 Acts, ch 114, §2, 3;
2004 Acts, ch 1149, §4, 5; 2005 Acts, ch 115, §31, 40; 2006 Acts, ch 1031, §5; 2009 Acts, ch 26,

§14; 2017 Acts, ch 99, §1
Referred to in §22.7(46), 331.607

331.609 Federal liens.

1. a. Notices of liens, certificates, and other notices affecting federal tax liens or other
federal liens must be filed or recorded in accordance with this section.

b. Notices of liens upon real property for obligations payable to the United States, and
certificates and notices affecting the liens shall be recorded in the office of the recorder of
the county in which the real property subject to a federal lien is situated.

c. Notices of federal liens upon tangible or intangible personal property for obligations
payable to the United States and certificates and notices affecting the liens shall be filed or
recorded as follows:

(1) If the person against whose interest the lien applies is a corporation or a partnership
whose principal executive office is in this state, as these entities are defined in the internal
revenue laws of the United States, in the office of the secretary of state.

(2) In all other cases, in the office of the recorder of the county where the person against
whose interest the lien applies resides at the time of recording of the notice of lien.

2. Certification of notices of liens, certificates, or other notices affecting federal liens
by the secretary of the treasury of the United States, or a designee of the secretary, or by
any official or entity of the United States responsible for the filing or certification of any
other lien, entitles them to be filed or recorded, and no other attestation, certification, or
acknowledgment is necessary.

3. a. If a notice of federal lien, a refiling or rerecording of a notice of lien, or a notice of
revocation of a certificate described in paragraph “b” is presented to the filing officer:

(1) If the filing officer is the secretary of state, the secretary shall cause the notice to
be marked, held, and indexed in accordance with section 554.9519, as if the notice were a
financing statement as provided in chapter 554, article 9, part 5.

(2) Ifthefiling officer is a recorder, the recorder shall endorse on the notice the recorder’s
identification and the date and time of receipt and record it alphabetically or enter it in an
alphabetical index showing the name and address of the person named in the notice, the date
and time of receipt, the title and address of the official or entity certifying the lien, and the
total appearing on the notice of lien. The recorder may return the original instrument to the

Tue Nov 24 19:17:42 2020 Iowa Code 2021, Chapter 331 (77, 1)



§331.609, COUNTY HOME RULE IMPLEMENTATION 132

sender or dispose of the instrument if the sender does not wish the instrument returned. A
document filed in the recorder’s office before July 1, 1990, may be returned to the sender
or disposed of if the sender does not wish to have the document returned and if there is an
official copy of that document in the recorder’s office.

b. 1If a certificate of release, nonattachment, discharge, or subordination of a lien is
presented to the secretary of state for filing, the secretary shall:

(1) Cause a certificate of release or nonattachment to be marked, held, and indexed as if
the certificate were a termination statement within the meaning of the uniform commercial
code, chapter 554, except that the notice of lien to which the certificate relates shall not be
removed from the files.

(2) Cause a certificate of discharge or subordination to be marked, held, and indexed as
if the certificate were a release of collateral within the meaning of the uniform commercial
code, chapter 554.

c. Ifarefiled notice of federal lien referred to in paragraph “a” or any of the certificates or
notices referred to in paragraph “b” is presented for recording with a recorder, the recorder
shall enter the refiled notice or the certificate with the date of recording in an alphabetical
index and make a notation on the original record of a reference to the refiled notice or
certificate.

d. Upon request of a person, the filing or recording officer shall issue a certificate showing
whether there is on file or recorded, on the date and hour stated, a notice of federal lien or
certificate or notice affecting the lien, filed or recorded on or after July 1, 1989, naming a
particular person, and if a notice or certificate is on file or recorded, giving the date and hour
of filing or recording of each notice or certificate. The fee for a certificate is six dollars. Upon
request the filing or recording officer shall furnish a copy of any notice of federal tax lien or
notice or certificate affecting a federal tax lien for a fee of five dollars per page.

4. The fees for filing or recording, and indexing each notice of lien or certificate or notice
affecting the lien shall be as provided in section 331.604. The officer shall bill the internal
revenue service or any other appropriate federal agency on a monthly basis for fees for
documents filed or recorded by it.

5. a. Filing or recording officers with whom notices of federal tax liens, certificates, and
notices affecting the licns have been filed or recorded on or before July 1, 1970, shall, after
that date, continue to maintain a file labeled “federal tax lien notices filed prior to July 1,
1970” containing notices and certificates filed in numerical order of receipt. If a notice of lien
was filed or recorded on or before July 1, 1970, a certificate or notice affecting the lien shall
be filed or recorded in the same office.

b. The original lien, certificate, or notice included in the file required to be maintained
under paragraph “a” may be returned to the sender or disposed of by the recorder if the sender
does not wish the instrument returned and if there is an official copy of the lien, certificate, or
notice in the recorder’s office or the lien, certificate, or notice is maintained in the recorder’s
office as an electronic document or is recorded, copied, or reproduced by any electronic,
optical, magnetic, microfilm, or other method of storage.

6. a. Filing or recording officers with whom notices of federal tax liens, certificates, and
notices affecting the liens have been filed or recorded after July 1, 1970, and before July 1,
1989, shall, after July 1, 1989, continue to maintain a file labeled “federal tax lien notices
filed after July 1, 1970, and before July 1, 1989” containing notices and certificates filed or
recorded in numerical order of receipt. If a notice of lien was filed or recorded on or after
July 1, 1970, and before July 1, 1989, a certificate or notice affecting the lien shall be filed or
recorded in the same office.

b. The original lien, certificate, or notice included in the file required to be maintained
under paragraph “a” may be returned to the sender or disposed of by the recorder if the sender
does not wish the instrument returned and if there is an official copy of the lien, certificate, or
notice in the recorder’s office or the lien, certificate, or notice is maintained in the recorder’s
office as an electronic document or is recorded, copied, or reproduced by any electronic,
optical, magnetic, microfilm, or other method of storage.
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7. This section may be cited as the “Uniform Federal Lien Registration Act”.

[C24, 27, 31, 35, 39, §5176; C46, 50, 54, 58, 62, 66, §335.11; C71, 73, 75, 77, 79, 81, §335.18
- 335.23; S81, §331.609; 81 Acts, ch 117, §608]

88 Acts, ch 1275, §33; 89 Acts, ch 36, §1; 90 Acts, ch 1021, §2; 2000 Acts, ch 1149, §169, 187;
2001 Acts, ch 44, §11; 2005 Acts, ch 3, §66; 2009 Acts, ch 27, §11; 2017 Acts, ch 38, §1

331.610 Abolition of office of recorder — identification of office — place of filing.

If the office of county recorder is abolished in a county, the auditor of that county shall be
referred to as the county auditor and recorder. After abolition of the office of county recorder,
references in the Code requiring filing or recording of documents with the county recorder
shall be deemed to require the filing in the office of the county auditor and recorder, and
all duties of the abolished office of recorder shall be performed by the county auditor and
recorder. However, the board of supervisors may direct that any of the duties of the abolished
office of recorder prescribed in section 331.602, subsection 9, 10, 11, or 16, or section 331.605,
subsection 1, paragraph “a”, “b”, “c”, “d”, or “e”, shall be performed by other county officers
or employees as provided in section 331.323.

93 Acts, ch 148, §2; 95 Acts, ch 38, §1; 2007 Acts, ch 126, §56; 2010 Acts, ch 1061, §178
Referred to in §331.502

331.611 Vital statistics.

1. The recorder shall be the county registrar and carry out duties as provided in chapter
144.

2. The duties include, but are not limited to, the following:

a. Register and maintain certifications of birth as provided in sections 144.13 through
144.18, 144.45, and 144.46.

b. Register and maintain certifications of death as provided in sections 144.26 through
144.35, 144.45, and 144.46.

c. Issue and maintain marriage certificates as provided in sections 144.36, 144.45, and
144.46, and chapter 595.

95 Acts, ch 124, §12, 26

331.612 through 331.650 Reserved.



